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ITos0keHHe 006 3JIEKTPOHHOM I0KYMEHTO000pOTe U MOPSAKE ero
oCylIecTBJIEHHsI B MyYHHIIUNAJbLHOM 00111e00pa3oBaTe/IbHOM yUpe:KIeHH U
cpeaHeii o0meobpa3oBaTenbHoil mkoJe NeS um. I1.]I. Kucenepa r. Kamenknu



1. O0uue NoOJIOKEHHUSA

1.1. TTonoxemue 00 NEKTPOHHOM JOKYMEHTOOOOPOTE U MOPSIKE €0
OCYIIECTBJIEHHS B MyHUIIHIAIEHOM 00111e00pa30BaTeIbHOM yIpeKACHUN cpenHeln
o6mmeoGpasoparenpHo mxoie Ne5 um. I1.J1. Kucenesa r. Kamenku (manee —
TToo)XeHHe) PeryanupyeT BOIPOCH], CBA3aHHBIE C BBEICHUEM JJICKTPOHHOTO
JOKYMEHTOOOOPOTa 1 MOPSIKOM €T0 OCYIIECTBIICHH B MOY COIL No5 um. IT.JI.
Kucenesa r. KameHnku (manee — opraHU3aLus).

1.2. [onoxenue pa3paboTaHO B COOTBETCTBUMU C:

« TpynossiM KozmekcoM Poccuiickoit Denepanuy;

o OepiepanbHBIM 3akoHOM 0T 06.04.2011 Ne 63-@3 «O06 3IeKTpPOHHON
MTOJITTACHY;

o ®esiepanbHEIM 3aK0HOM OT 22.10.2004 Ne 125-03 «O0 apXWBHOM JIEJIE B
Poccuiickoit @enepanuny,

« ®eepallbHBIM 33KOHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaAIbHBIX
TaHHBIX».

1.3. B TToJI0)KEHUH UCITOIB3YOTCS CIIENYIOITHE OIPEACIIEHNA!

D/1eKTPOHHBIA TOKYMEHT0000pOT — CO3[aHue, UCII0NIb30BaHNE U XpaHCHHE
paboToaaresieM, paOOTHUKOM WITH JIULIOM, NIOCTYTIAIOIIUM Ha paboTy, TOKYMEHTOB,
0OPMIIEHHBIX B 3JIEKTPOHHOM BHIe Oe3 nyOmupoBaHus Ha OyMa)KHOM HOCHUTEIIE.

JeKTPOHHbIH HokymMeHT (aanee — 3JI) — JOKyMEHTHPOBaHHASA
uHOpMALKS, TpeJCTaBleHHas B OJJIEKTPOHHOX (opMe, TO €CTb B BHIE,
IPUTOJHOM [UIss BOCIHPHUATHS 4YENOBEKOM, C WCIOIBb30BAHUEM OJICKTPOHHBIX
BEIUMCIIUTEBHBIX MAIWH, a TakkKe Uil I[epefadd Mo HH(OPMAaIlKOHHO-
TeJleKOMMYHHKAIIMOHHBIM CETAM UM 00paboTKK B HH(POPMAIIMOHHEIX CUCTEMAX.

YensienHass HekBadH(GUUUPOBAHHAS 3JeKTPOHHAsi MOANKMCH (Aanee —
VYHDII) — Buja 3IeKTPOHHOW IIOANMCH, KOTOpas: IIONydeHa B Ppe3ysibTaTe
KPUITOrpaguuecKkoro mpeodpazoBanus MH(OOPMALMU C WCIOJIL30BAHUEM KITIOHA
3JIEKTPOHHOM TOAINMCH; MO3BOJISET OMNpEeNeNUTh JHLO, IOAMKCaBIICe SN,
I03BOJIIET OOHAPYXMTH (HakT BHECEHMS M3MeHeHMH B O/ mocie MOMEHTa €ro
TIOIIIMACAHHS; CO3AETCs C UCIIONIL30BAHUEM CPEICTB JIIEKTPOHHOW MOTHCH.

Veunennass KpanuUUHpPOBAHHAsi 3JIEKTPOHHAsI MNOANMCH (dajee —
VKDII) — 371eKTpoHHas HOIHKCH, KOTOpasi COOTBETCTBYeT BeeM nmpusHakam Y HOIL
1 CIIEAYHOIIUM JOIOJHUTENBHBIM IIPU3HAKAM:

o KIIOY TIPOBEPKM DJIEKTPOHHON IMOMNUCH YKa3aH B KBaIUGHUIMPOBAHHOM
cepTuduUKare;

o IS CO3JAHMS M IIPOBEPKH 3JIEKTPOHHOW IOMIUCH KCIOJIB3YIOTCs CPEACTBa
3NEKTPOHHOM IMOMKCH, UMEIOIIKe TOATBEPXKIAEHUE COOTBETCTBHUS TPEOOBAHHSAM,
ycTaHOBIeHHBIM B ®DenepanbHom 3akoHe oT 06.04.2011 Ne 63-@3 «O%
3JIEKTPOHHOU IOIIIACHY. '

IMoanucaHHbIN 31eKTPOHHBIA HokymeHT (aanee — IID/I) — ameKTpOHHBIA
IOKYMEHT C IIPMCOEIUHEHHON JIEKTPOHHOM MOJIIMKCHI0, KOTOpast Obla co3/aHa Ha
ocHoBe DJ] ¥ Kir04a 3JIeKTPOHHOM MOATIHUCH.

2. MndopmMannonHasi CHCTEMA 3/IeKTPOHHOTO I0KYMeHT0000poTa H
BBe/leHHe 3JeKTPOHHOT0 T0KYMeHT0000poTa B OpraHM3aluH



2.1. ®opMupoBaHKe, UCIONB30BaHKE, NOCTaBKa, OTHpaBKa M xpaHeHue ]I
OCYILECTBIISIOTCS CPEACTBAMU HH(POPMALIMOHHON CUCTEMbI paboTozaresis (fajee —
CHCTEMA 3EKTPOHHOTO IOKyMEHTO060pOTa).

2.2. JIOCTyIl K CHCTeMeE 3JEKTPOHHOTO JOKYMEHTOOOOpPOTa OCYIIECTBISIETCS
myTeM o(QOPMJIEHHS KOPIOPATHBHON YYETHOM 3aImMCH Ha KaKIOro padOTHHKa,
Y4aCTBYIOIIETO B 3JIEKTPOHHOM JOKYMEHTOOOOPOTE.

2.3. Yro6sl pabOTHHUK Mepelies Ha 3JIEKTPOHHBIM JOKYMEHTOOOOPOT, €ro
YBEIOMIISIIOT B CIIEYIOIIAE CPOKH:

« B JIeHb IlpyeMa Ha paboTy u 3a ONUH pado4mii IeHb 10 TOTO, KaK TOMYCTSAT
paboTHHKA K paboTe C KCIIOIb30BaHHEM IEKTPOHHOTO JOKyMEHTO000pOoTa, — 171
JIVII, IPUHUMAaeMbIX Ha paboTy B OpraHK3allNIo;

e3a HENENI0 [0 JOIycka K paboTe ¢ MHCIOIb30BAHUEM JJIEKTPOHHOTO
IOKyMEHTO060pOTa — AJI BCEX PAOOTHUKOB OPraHMU3alluy.

2.4. DIeKTpOHHBIH MTOKYMEHTOOOOPOT BBOJUTCS C JaThl, YCTaHOBISHHOH
IIPUKA30M JMPEKTOpA OpTaHM3alliM, B OTHOIIEHHH PabOTHHMKOB, COTNIACHBIINXCH
Ha  B3auMojeiicTBue ¢  paboTomaresneM  IMOCPENCTBOM  3JIEKTPOHHOIO
IOKyMEHTOOOOpOTa, HO HE paHee JHA MWCTEYCHMs CpoKa YBEIOMISHHS.
yCTaHOBJIEHHOTO B ITyHKTE 2.3 [lonoxeHusl.

2.5. Tlepexon Ha 3IEKTPOHHBIA JOKyMEHTOOOOPOT B OTHOILIEHHH KaIDOBBIX
JTOKYMEHTOB SIBJIIETCS JOOPOBONBHBIM Ul PabOTHMKOB —OpraHu3alii i
OCYILECTBIISIETCS TOJBKO 110 UX MUCEMEHHOMY COTJIACHIO.

2.6. OTcyTcTBHE coracusi paboTHHKA Ha B3aUMOJEHCTBUE C padoTOIaTEIeN
IIOCPENCTBOM  3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa B OTHOIIECHHH ;.a:;:s*:.:-;
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3TOM 3a pabOTHHUKOM COXpaHseTcs IIpaBO [JaTh YKa3aHHOE COriacus
IIOCJIeIYIOIIIEM.

2.7. Cormacue Ha B3auMojelcTBue C paboTomaTesleM [IOCDEICTEOM
SIIEKTPOHHOTO JTOKYMEHTOOOOpOTa B OTHOIIEHHM KaJpPOBBIX HOKYMEHTOS =g .
TpebyeTcss OT JIMI, KOTOpBle MNPUHATH (IPUHUMAIOTCS) Ha PadoTy mocis >
nexabpst 2021 roga W y KOTOpBIX IO cocTostHMto Ha 31 pmexadbps 2021 rozz
OTCYTCTBYET TPYAOBOH CTax.

3. IlepeyeHb 3JIEKTPOHHBIX IOKYMEHTOB H Nepe4YeHb KaTeropHi
pabOTHHUKOB, B OTHOILIEHHH KOTOPbIX OCYLIECTBJIAETCH 31eKTPOHHBIH
AOKYMEHT0000poT

3.1. TlepeueHb OJEKTPOHHBIX JOKYMEHTOB, B OTHOLICHHE HOTODEM
OCYILECTBIISETCS 3JIEKTPOHHBIN JOKYMEHTOOOOPOT B OpraHU3aluu:

o KaJ[pOBBIE JOKYMEHTHI, 0QOpMIIsieMble B COOTBETCTBUM CO CTATHEM __ | —
22.3 Tpynooro konekca Poccuiickoi @enepanuu;

o JOKYMEHTBl IO OXpaHe Tpyna, 3a HCKIIOYEHHEM IO ME=TO=
TOATBEPKIAIOIINX MPOXOXKIeHHE PAOOTHUKOM MHCTPYKTAXKEH 10 OXDPE=EE T00 12 =
TOM YHCJie KOTOphle paOOTHUK IOANUACHIBAET JIMYHO;

o TOKYMEHTBI MO0 00pa3oBaTeIbHON NEATENBHOCTH, 32 MCKIHESHENZN T

:0TOpbIe JOJKHBI OBITH OQOpMIEHBl Ha OyMmMare B COOTBETCTBHM C TIiszion
JIHpeKTOpa OpraHU3alfy UK 3aKOHOaaTeNnbCTBOM Poccuiickoit Dexepat



o IOKYMEHTBI, CBSI3aHHblE C OpraHM3aluedl NUTaHus OoO0ydaroIuxcs, 3a
UCKITIOYEHUEM TeX, KOTOphble JOJKHBI OBITH ohopMiIeHBI Ha OyMmare B
COOTBETCTBUU C IIPUKA30M [HUPEKTOpa OpraHU3allud WM 3aKOHOAATEeIhCTBOM
Poccuiickoit @enepanum.

3.2. TIlepeuenp Kareropuii pabOOTHUKOB, B OTHOIICHWH KOTOPBIX
OCYLIECTBIISIETCS AIEKTPOHHBINA JOKYMEHTOOOOPOT:

o paDOTHUKH, CBSI3aHHBIE C OOPMIIEHUEM, [TOMUCAHNEM U O3HAKOMIIEHUEM C
KaJIpOBBIMU JOKYMEHTaMH, JOKyMEHTaMu [0 OxpaHe Tpynaa, o0paboTkoii
IIEPCOHANBHBIX JAaHHBIX, JOKYMEHTOB 10 OpraHU3alluy MUTaHUS 00yUJaroIIuXCs;

o TIEJTarOTHUECKUE paOOTHUKH.

4. Ilopsinok ocyuiecTB/EHUS 3JIEKTPOHHOTO TOKYMEHT0000pOTa

4.1. 3] y4aCTHUKOB 3JIEKTPOHHOTO JJOKyMEHTOOOOpOTa CO3MAIOTCS B ClIyHas
UX aApecoBaHWS pabOTHUKAM, SBISIIOUIMMCS YYaCTHUKAMHU 3JIEKTPOHHOTO
JIOKYMEHTO000poTa.

4.2. O], anmpecoBaHHble pabOTHHUKAM, HE SIBISIIOUIMMCS YYaCTHHKaMI
QIIEKTPOHHOI'O JOKYMEHTOO0OpOTa, TEpeBOASTCS Ha OyMaKHbI HOCHUTeIE.
IIOIIACHIBAIOTCSI  COOCTBEHHOPYYHOM TOJIUCHIO OTBETCTBEHHOIO JIHIAa ¥
HaIIpaBIAIOTCA  ajgpecaTy. B cucTeMe  2JEKTPOHHOTO  JOKYMEHTO000pOTz
COXpaHsETCs NEKTPOHHAS KOMHUS YKa3aHHOTO JOKYMEHTA.

4.3. Ilopsgok TIOANMCAHUS [IOKYMEHTOB B CHCTEME 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa HOJKEH COOTBETCTBOBATDH MOPSIKY IOJIMMCAHUS JOKYMEHTOS
Ha OyMa>KHBIX HOCUTEJISX, ONPEAEIeHHOMY B MHCTPYKIIMH 110 JENOIPOU3BOICTBY.
C y4eToM OcCOOEHHOCTeH, MpeaycCMOTpeHHBIX TpyHOBBEIM KoIeKcoM Poccuiickoi
Denepanum.

4.4. B cucreMe 3JI€KTPOHHOTO IOKYMEHTOO0OpOTa (GHKCHPYIOTCS naTa H
BpeMs CO3JaHMs U OTIPaBKU I/, ero perucTpaldOHHBIA HOMEpP, CBEIEHHS 00
OTIpaBUTeJIEe TOKyMeHTa ((paMuims, UMs, OTYECTBO (IIpH HAIMYWK), Ha3HAYEHHaS
POJIb).

4.5. Perucrpanus NOKyMEHTOB B CHCTEME 3JIEKTPOHHOTO JIOKYMEHTOOO0DPOTa
OCYIIECTBIISIETCSI B COOTBETCTBUM C IIPUHLIMIIOM €IMHOM perucTpaiuy J0KyMeHTa
(OMHOKpaTHOCTH  3amMCH  UHGOPMAlMM O  JOKYMeHTe).  JIOKYMeHT.
3apPErUCTPUPOBAHHBIMN B CHCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa, MHMesT
€IMHYI0 PErUCTPallMOHHYIO0 KapTOuKy AokyMmeHTa (manee — PKJI), mo6Gasistorcs
TOJIBKO JTOTIOJTHUTENIbHBIE CBEACHUS O paboTe C TOKYMEHTOM.

4.6. ]I, mOCTyNUBINKE IMOC/IE OKOHYaHMsS pabodero AHS M B MPa3IHHEHE!
IHH, PETUCTPUPYIOTCS B TCUCHHUE MIEPBLIX TPEX YACOB CIEIYIONIETO pabouero 1Hs.

4.7. Tlpu perucTpallid OTIPABISIEMOrO OTBETA HA BXOMAIIAHA TOKVMEHT
(mopy4eHue) WCIONHUTETh 00s3aH B YCTaHOBJIEHHOM Hopsake B PKJI vxasats
CCBUIKY Ha HOMEp W [aTy HOKyMEHTa (IIOpy4YeHHs), Ha KOTOPBIM IIOArOTOBISH
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IPOTIMCHIBAETCS HOMED JOKYMEHTA (IIOpYUYeHHs), Ha KOTOPBIH MOATOTOBIEH OT

IIpu mearoTroBke OIHOIO OTBETA HA HECKOJBKO MOPYYEHUH B TEKCTE MHCHMA
TPOMUCHIBAIOTCA Bee nopydeHus U B PK/I ykaspiBatoTcsi CCBIJIKM Ha BCe Howepa
JTOKYMEHTOB (IIOpy4€eHHit), Ha KOTOpPBIE IOJTOTOBJIEH OTBET.




4.8. BzaumojelicTBre pabOTHEKOB OPTaHU3ALMK C CHCTEMOM 3IeKTPOHHOTO
TOKyMEHTO000pOTa, B TOM YHCIE CO3JaHWE, NpeoOpa3oBaHHE, MOANMCAHHE U
xXpaHenue J/l, OCYyIIeCTBIAETCA B COOTBETCTBHMH C MHCTPYKIHEH pa3paboTUnKa.

4.9. PaboTHUK 0053aH 03HAaKOMHTbLCS C Ha3HAYEHHBIM Ha HEro D]l B cucTeMe
37IEKTPOHHOTO JTOKYMEHTOOOOpOTa B Te4YeHHe PabOdyero OHS, 32 MCKIHOYEHHEM
JOKYMEHTOB C IIOMETKOW «CpPOYHO», KOTOPBIE IIOIEKAT O3HAKOMIIEHHIO
HE3aMeIJIUTENILHO T10CTIe TTOTYYeHUS.

S. Hoanucauue JJ1

5.1. JlupekTop oOpraHM3alMu WX paOOTHHUK, WCIIONHSIONMMN  ero
o0s3aHHOCTH, moamuceBaeT D) YKIII.

5.2. PaboTtHuku opraHusauuu noanuceiBaoT )] VKIIIL, 3a McKIOueHHeM
3asBJICHUH, YBEIOMIIEHUH, OOPAIeHUH U CIIy)KEOHBIX 3aMHCOK, MOMUCHIBAEMBIX
IIPOCTOH 3JIEKTPOHHOH [OAIKUCEIO, OQOPMIICHHOM B COOTBETCTBHY ¢ HHCTPYKIIHei:
pa3paboT4YnKa CHCTEMBI 3EKTPOHHOTO TOKYMEHT0060pOoTa.

5.3. Kazaposble [OKyMEHTBI IIOANKCHIBAIOTCS C YHETOM OTpaHUYEHHH,
YCTaHOBICHHBIX cTaThel 22.3 Tpynosoro kofekca Poccuiickoit Deneparinm.

5.4. D]l noxmmucelBaeTcss B JIeHb €ro CO3[aHMS, MCIOJHEHHS WIH
YTBEPXXACHUSA — B 3aBUCHUMOCTH OT Ha3Ha4Y€HMS NOKYMEHTa W HasHa4eHHOH poiu
nuIa, padoratoruero ¢ DJI, B cHCTeMe 3IeKTPOHHOTO J0KYMEHT0060pOTA.

S. Nndopmaunnonnas 6e301acHOCTL H KOHTPOJIb o0paboTkn I/

6.1. MupopmaruonHas 6e30MacHOCTs MPU OCYILECTBIEHHUH JIIEKTPOHHOTO
JOKYMeHTO0bopoTa obecrnieunBaercs KOMIIJIEKCOM TEXHUYECKUX
OpPTraHU3alMOHHBIX MEPOIIPUITHHA.

6.2. K TeXHUYeCKUM MEPOIPHUATHSIM OTHOCSTCS:

° OPraHu3allls ¥ HCIIOJIb30BAHUE CPENCTB 3aIIUThI HH()OPMAIUU B IIOTHOM
00beMe UX QYHKIMOHATBHEIX BO3MOXXHOCTEH;

* O0OeCIIeYeHHE 1IETOCTHOCTH 00pabaThIBACMbIX JAHHBIX;

» obecrieueHne aHTUBUPYCHON 3aIUTH HHBOPMALIHH.

6.3. K opraHu3aioHHBIM MEPOIIPUSITUSIM OTHOCSTCS

° KOHTPOJIE  BBIMONHEHMSA  TPeOOBAaHMH  HOPMATHBHBIX  JOKYMeEHTOS.
PETIaMEHTHPYIOMIUX 00ecIIedeHNe 3alUThl HHOOPMALINH;

e OIIpe/ieTICHUE JOJDKHOCTHBIX JIUIL Y4acCTHUKOB 3NIEKTPOEEOTD
JIOKyMEHTOO00pOTa M OpraHu3aTopa  3IEeKTPOHHOTO JOKYMEHTO000DOTZ,
OTBETCTBEHHBIX 3a o0ecredenre HHHOPMAI[MOHHON 6e30MaCHOCTH;

° YCTAHOBJICHHE IIOpSIIKA PE3EPBHOIO KOMHPOBAHUSA, BOCCTAHOBISHIS
apXHUBHUPOBaHUs 0a3 JaHHLIX;

e 0pOpMIIEHHE JIOIycKa JUIsl TIPOBENEHMS PEMOHTHO-BOCCTAHOBHTE To=ars
paboT MPOrpaMMHO-TEXHHYECKHUX CPEICTB.
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6.4. KonTtponbk (opMUpoBaHus, Tepeladn U UCIOTHCHHIA 3] BO3NIOXKEH HA
aBTOpa KOHKpeTHOro D]l 1 pyKOBOAUTENIS OTALTA, B KOTOPOM paboTaeT pabOTHHK,
WITM er0 HEIOCPEJICTBEHHOIO0 PyKOBOUTELA.

6.5. KOHTpOIIb MCIIONHEHUSA 3IEKTPOHHBIX IOKYMEHTOB BKJIIOHACT B cels:

o IOCTAHOBKY 3JIEKTPOHHOT'O TOKYMEHTA Ha yHeT;

« MOHMTOPUHT HCTIOTHEHHUs] KOHTPOJIBHBIX NIOPYYEHUH IOKYMEHTa;

o I3MeHeHUe KOHTPOIBHBIX CPOKOB HCTIOJHEHNUS 3IEKTPOHHOTO IOKYMEHTA,

o CHSITUE MCIIOTHEHHOT'O 3JIEKTPOHHOTO IOKYMEHTa C KOHTPOJIS,

o AHAJIM3 XO/1a UCIIOIHEHHS 3JIEKTPOHHOTO IOKYMEHTA.

6. Hopsinok popmupoBaHus ae1 H XpaHEeHHs C)I|

71. WcnonHennsie DJ| CHCTEMATHU3UPYIOTCS B Jielna B COOTBETCTBHH C
HOMEHK/IATYpOil Jen opraHu3aluu. IIpi COCTABIEHMM HOMEHKIATYpBI AC
yKa3bIBAETCsI, 4TO JIEJIO BE/IETCS B JJICKTPOHHOM BHUIE.

7.2. DNeKTPOHHBIE TOKYMEHTHI [IOCJIE MX UCIIONHEHHS [MOIIeHKAT XPAHCHHUIO B
CHCTeMe DIEKTPOHHOTO MOKYMEHTO000pOTa B TeUeHHE CPOKOB, IIPEIyCMOTPEHHBIX
3aKOHO/IATENBCTBOM IS aHATOTUIHBIX JJOKYMEHTOB Ha OYMa)KHBIX HOCHTEILAX.

7.3. Tlocine HCTeueHUs YCTAHOBIEHHOIO CPOKA XPaHCHUS JJICKTPOHHBIX
JOKyMEHTOB Ha OCHOBaHMM axkTa O BBIAGNCHHMM MX K YHUYTOXKEHHUIO,
0(OPMIEHHOTO X YTBEP)KIEHHOTO B YyCTAHOBICHHOM  IOPIAKE, yKa3aHHbIE
5JIeKTPOHHBIE [OKYMEHTHl M HHQOpMalus o HHX, 3aduKcUpoBaHHas B
3JEKTPOHHBIX KapTO4KaX, MOMJIEKaT YHUYTOKEHHUIO (yOaNeHu0 M3 CUCTEMBI
3JIEKTPOHHOTO JOKYMEHT0000pOTa),

7. Ciy4au, IpH KOTOPBIX AonycKaercst opopmiienne 9/1 Ha OymMasKHOM
HocHTeJIe

8.1. JIoKyMEHTBI, cO3[aBacMble B CHCTEME OJIEKTPOHHOI'O IOKYMEHT0000pOTa,
o(hOpMIISIIOTCS Ha OyMa)KHOM HOCHUTEIIE B CITydasX:

o €CJTH OHU MOMJIEKAT TONIHACAHUIO PabOTHMKOM, KOTOPBIA OTKaszajucsd OT
mepexofa Ha B3aUMOJIeHCTBME ¢ paboToiaTeNeM MOCPEICTBOM JJIEKTPOHHOIO
JOKYMEHTO0000pOTa,

o €CIIM CHCTEMa 3JIEKTPOHHOTO TOKYMEHT0000pOTa BBINNIA M3 CTPOS H HE
TTO/UTXKUT UCIPABIEHHUIO B CPOK, HA3HAUEHHBIN IJIs1 MCIIOJHCHHUS U IOAMMCAHHA
OL;

« €CJIH 3TO TpeOyeTcss B COOTBETCTBHH C TPUKA30M AMPEKTOPa OpraHu3aliH.
JIOKAJIbHBIMA HOPMATHBHBIMU aKTaMM OpraHu3alyy WM 3aKOHOAATe/IBECTBOM
Poccuiickoit @enepanui.

8. OTBeTcTBEHHOCTH NpH padoTe B cHCTEMe 3JeKTPOHHOT0
AOKyMeHTo000poTa



9.1. OtnpaButens D] HeceT OTBETCTBEHHOCTD 3a COZIEp)KaHUE 3IEKTPOHHOIO
AOKYMEHTa, PEKBU3UTOB, aIpECALIMI0, KAYECTBO U KOJIMUECTBO BIOKEHMI.

9.2. Tlomy4aTens D]1 HeCeT OTBETCTBEHHOCTD 33 HEHCIIONHEHKE IOKyMeHTa B
YCTaHOBJIEHHBIH CPOK, HEBHECEHHE MM HECBOEBPEMEHHOE BHECEHMe CBeIeHWil B
SJICKTPOHHYIO KapTouky O/, ommbkW, HOIyILIEHHBIE IIpH perucTpanuu  u
HETPaBUIbHOM HarpasiaeHuu DJ1 anpecary.

9.3. PykoBonuTenn HecyT MepcoHANBHYIO OTBETCTBEHHOCTD 34 cobmoeHne
IomoseHns NOAYIMHSOIMMHUCS UM PaGOTHUKAMH.

9.4. PykoBOIHUTENH IPH yBOJBHEHHH pabOTHUKOB U opopmireHnn Ha paboTy
HOBBIX IIOAYUHEHHBIX pabOTHUKOB o0ecneYuBaroT
yZaleHue/usMeneHne/0popMIleHHe YYETHOH 3alucH paboTHHKA B TedyeHHe ABYX
pabounx IHeH ¢ maThl yBOJNbHEHMS paGOTHHKA WM npremMa Ha paboTy HOBOIO
paboTHHKA.

9.5. 3amecTuTenp guMpeKTOpa IIPOBEpSIET HATHYHE Y  YBOJIbHSIEMBEIX
pabOTHUKOB  He3aBepmieHHHIX JJ[ u NpUHUMaeT  Mephl [0  HUX
VCTIONTHEHHMIO/3aBEPIIEHMIO B TEYeHUe TpeX pabouMx AHeH ¢ maThl YBOJIbHEHUS
pabOTHHKOB.
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